Franco-British Council

www.francobritishcouncil.org.uk

INTERNSHIP OPPORTUNITIES

1 day a week (unpaid but travel and meal expenses covered) 

Background

The Franco-British Council was created in 1972 on the joint initiative of President Georges Pompidou and Prime Minister Edward Heath, when Britain joined the European Community. Its setting up was formally announced in May 1972, at the end of the State Visit by the Queen to France.

The Council’s purpose is to promote better understanding between Britain and France in the context of a developing Europe and of an increasingly globalised community. It encourages the exchange of ideas and personal contacts between groups and individuals through comparative debates and reports, involving leading representatives of the worlds of culture, science, the arts, education, politics and business. 

Quote from recent intern

'My internship with the Franco-British Council in summer 2007 was very enjoyable and hugely beneficial. It is very much a hands on experience and the multi-tasking nature of the work provides opportunities to enhance one's skills in many different areas. On one day I might be translating a French report. On another, I might be researching participants for a future seminar. This internship is ideal for those who want to improve their French, have a keen interest in the politics and culture of Britain and France and would like to add an impressive line to their CV.'
 
Alex George (history graduate from LSE and currently studying for a law conversion course)

Job Description

The Franco-British Council operates from a small office in Westminster.  It is staffed by the Secretary-General and the Assistant (three days a week).  The office is normally open from Tuesday to Thursday, although occasionally this is varied if it proves necessary to organise meetings on a Monday or Friday.

The intern plays a vital role in assisting the Assistant and Secretary-General with the organisation of the seminars which represent the Council's main activity.  She/he will be given the opportunity to attend seminars in London. Tasks include:

Seminars: 

- researching background material and statistics

- administrative work – making badges, sending out information 

- researching possible participants

General Council business 

- updating the database

- sending out Annual Reports

- filing and mailouts

- answering telephone queries.

Software: MS Word, Excel, ACT database, MS Outlook
Essential: good French (but English mother tongue), a high standard of written English and excellent WP and organisational skills. 

Desirable: An interest in European and current affairs, 

Applications: a CV with accompanying letter should be sent (by email, fax or post) to 

Ann Kenrick, Secretary-General, Franco-British Council, 16-18 Strutton Ground, London SW1P 2HP. 
Tel: 020 7976 8380 Fax: 020 7976 8131 

email: annkenrick@francobritishcouncil.org.uk
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